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[image: image2.emf]  Telfer  School of Management  Tr avel Fund for Graduate Students   (Grad - SMTF)   2014 - 2015     This program is only available to Telfer graduate students for the presentation of findings produced  from work undertaken within the context of a research program offered by the Telfer School :        Telfer  Master of Science Programs (all  fields );      Telfer PhD (al l  fields ) ;      Master of Science in Electronic Business Technologies   (with thesis only) * ;      PhD program in Electronic Business*      Master of Science in Systems Science   (with thesis only) * ;   *Supervisor must be from the Telfer School of Management.     The total amount available per student is  $ 1,000   for one travel   and only   students  having  completed the  first term of their programs  are eligible. The funds are to be used with approval from their thesis  supervisor as demonstrated by their signature in the  application form.   The amount available for this  program may vary from year to year so travel requests will be dealt on a first - come, first - served basis.     Presenting at a Conference:      Students can apply to the travel fund until  six months after the approval  of their thesis . In that  case,  the conference must be held within the year following the approval of their thesis .        We encourage students to also apply for research travel grants from the Faculty of Graduate  and Postdoctoral Studies (FGPS) and the Graduate   Students’ Association (GSAÉD). A copy of  this request should then be attached to the Telfer Graduate Student Form.        Should the travel grants provided by FGPS, GSAÉD, and the Telfer School of Management prove  to be insufficient to cover your cost of travel , you are encouraged to seek additional  contribution from your thesis supervisor.     Steps :   1.   BEFORE THE TRAVEL , c omplete the  Graduate Stud ent Travel Form   available on the “Resources  Login” web   p age of the Research Office’s secure website:   http://www.telfer.uottawa.ca/research/en/resources   (User id: leadership / Password: support) .   S end the complete application to the Research Facilitator   as well as the  confirmation letter of   y our participation to the event   (and  copies of your travel fund request s   to the FGPS   and/or  GSAÉD) .     2.   Once a verification of your application is conducted, you will receive a confirmation letter from  the   Research Facilitator stating the response to your  application (favorable or unfavorable).     3.   If your travel request is approved, a copy of this letter will be sent to  your thesis supervisor and  the School’s Administrative Officer.   You will receive this letter via email with all the details  related to the ne xt steps to take and your reimbursement.     PLEASE  NOTE:      Retroactive applications for travel funds (event has already taken place)  will not be treated ;      Attending a conference without presenting is not  eligible ;      There will be no travel advance prior to the  travel.  
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Telfer  School of Management  Travel Fund (SMTF)   –   Graduate Student   Application   Form   2014 - 2015    

 

1.   Student’s  Name :               2.   Graduate  Program:              3 .   Supervisor:              

 

4 .   Co nference I nformation:   a)   Name of th e Conference :                 b)   Date:                c)   City and country where the conference will be held:              

 

5.   T itle of  your   presentation:             

 

6.   Amount requested:              

 

7.   Personal Inform ation :   a)   Student Number :              b)   Email :              c)   Primary Phone Number:               d)   Home Address:              

         

Date   Applicant’s Signature  

 

Date   Supervisor’s Signature  

 

Date   Research Facilitator’s   Si gnature  

Notes:     Each  Graduate Student  is entitled  t o $ 1,000   once during the program   to present the  research findings   related to their  t hesis  and r esearch topic .   Please note that the Graduate SMTF funding is treated as a travel reimbursement.  Membership fe es are not  included.  Requests must be sent to the Research Office prior to the travel and t ravel costs incurred will be reimbursed  according to University policies and procedures   after the conference .     We  encourage students to  also ap ply  for research travel grants from the Faculty of Graduate and Postdoctoral Studies (FGPS)   and the   Graduate Students’ Association (GSAÉD) . A copy of this request should then be attached to the Telfer Graduate Student  Form.     Detailed guidelines for the SMTF ca n be found on the “Resources Login” web page of the Research Office’s secure website:  http://www.telfer.uottawa.ca/research/en/resources   (User id: leadership |   Password: support).  
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Telfer  School of Management  Travel Fund (SMTF)   –   Graduate Student   Application   Form   2014 - 2015    

 

1.   Student’s  Name :               2.   Graduate  Program:              3 .   Supervisor:              

 

4 .   Co nference I nformation:   a)   Name of th e Conference :                 b)   Date:                c)   City and country where the conference will be held:              

 

5.   T itle of  your   presentation:             

 

6.   Amount requested:              

 

7.   Personal Inform ation :   a)   Student Number :              b)   Email :              c)   Primary Phone Number:               d)   Home Address:              

         

Date   Applicant’s Signature  

 

Date   Supervisor’s Signature  

 

Date   Research Facilitator’s   Si gnature  

Notes:     Each  Graduate Student  is entitled  t o $ 1,000   once during the program   to present the  research findings   related to their  t hesis  and r esearch topic .   Please note that the Graduate SMTF funding is treated as a travel reimbursement.  Membership fe es are not  included.  Requests must be sent to the Research Office prior to the travel and t ravel costs incurred will be reimbursed  according to University policies and procedures   after the conference .     We  encourage students to  also ap ply  for research travel grants from the Faculty of Graduate and Postdoctoral Studies (FGPS)   and the   Graduate Students’ Association (GSAÉD) . A copy of this request should then be attached to the Telfer Graduate Student  Form.     Detailed guidelines for the SMTF ca n be found on the “Resources Login” web page of the Research Office’s secure website:  http://www.telfer.uottawa.ca/research/en/resources   (User id: leadership |   Password: support).  

 



	Telfer School of Management Travel Fund (SMTF) – PhD Student
Application Form 2018-2019

	

	1.
Student’s Name:      
2.
PhD Field:      
3.
Supervisor:      

	

	4.
Conference Information:

a) Name of the Conference:      
b) Date of the conference:      
c) Date of the presentation:      
d) City and country where the conference will be held:      

	

	5.
Title of your presentation:      

	

	6. Amount requested:      

	

	7.
Personal Information:

a)
Student Number:      
b)
Email:      
c)
Primary Phone Number:      
d)
Home Address:



	

	8.     This conference employs peer-reviews for adjudicating the submission 


	Date
	
	Applicant’s Signature

	Date
	
	Supervisor’s Signature

	Date
	
	Manager, Research Enterprise’s Signature

	Notes:

The total amount available per student is $1,500 to present a paper accepted at a conference. This amount is available twice in a student’s program, representing a total of $3,000 for travel to present research findings at two conferences in different academic years. Please note that the Graduate SMTF funding is treated as a travel reimbursement. Membership fees are not included. Requests must be sent to the Research Office prior to the travel and travel costs incurred will be reimbursed according to University policies and procedures after the conference.
We encourage students to also apply for research travel grants from the Faculty of Graduate and Postdoctoral Studies (FGPS) and the Graduate Students’ Association (GSAÉD). A copy of this request should then be attached to the Telfer Graduate Student Form.

Detailed guidelines for the SMTF can be found on the “Graduate Students’ Corner” web page of the Research Office’s website 


Research Office
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